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Northern Community Area Partnership 
 

VENUE CHECKLIST  
 
Choosing a Venue ... where possible, sensible and reasonable NCAP chooses a venue that: 
 
[ ] Has good public transport access 
 
[ ] Is interested in doing more to become sustainable 
 
[ ] Purchases green electricity 
 
[ ] Uses renewable energy technologies 
 
[ ] Has plenty of naturally light 
 
[ ] Recycles paper and cardboard waste etc – and provides suitable recycling bins 
 
[ ] Promotes energy and water efficiency to its users – e.g. switch off lights when not in use 
 
[ ] Use dry-mark whiteboards rather than paper in workshop presentations 
 
 
Managing Participants... where possible, sensible and reasonable NCAP Steering Group: 
 
[ ] Takes measures to reduce CO2 emissions from travelling to the venue 
 
[ ] Provides information on availability of public transport services for the meeting 
 
[ ] Where appropriate promotes car sharing, cycling etc 
 
[ ] Uses websites and email lists to promote the meeting 
 
[ ] Uses double-sided printing for promotional materials and handouts 
 
[ ] Uses recycled paper where practicable 
 
[ ] Minimises the length of the registration form or use electronic registration where possible 
 
 
Catering... where possible, sensible and reasonable NCAP Steering Group: 
 
[ ] Uses seasonal local produce wherever possible (organic produce should also be considered) 
 
[ ] Ensures tea/coffee is Fairtrade and provide tap water as an alternative 
 
[ ] Provides milk/cream in jugs rather than individual plastic cartons (to reduce waste) 
 


